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MIDDLETOWN AREA SCHOOL DISTRICT
55 West Water Street

Middletown, PA   17057

Phone # 717-948-3327

Fax # 717-948-4006

APPLICATION AND AGREEMENT FOR USE OF SCHOOL FACILITIES
(APPENDIX B-1)
**The leasing or rental process for District facilities may take up to 45 days for approval**

PLEASE READ THE ENTIRE APPLICATION AND COMPLETE ALL SECTIONS AS INDICATED AND INITIAL PAGES AS NEEDED.  SUBMIT ONLY ONE (1) FORM PER REQUEST.
Name of Organization:      
Name of Requestor:       
Address:     
Daytime Phone #:                   
Emergency #:       
Email Address:       
Alternate Contact:       
Address:       
Daytime Phone #:     


Emergency #:       
Email Address:       
1.  LOCATION REQUESTED:

       Administration Building
       High School
       Middle School
      LFC
       Kunkel School
 
      Reid School 
       Fink School
      Fields
2.  FACILITIES/ROOM REQUESTED:

        All Purpose Room
      Auditorium
       Cafeteria
     Kitchen

       Gymnasium

      LGI Room

       Library

       Lobby

       Locker Rooms

       Classroom (List rooms and/or room)        
       Field Usage # 2 – 15  (Field #)             
       War Memorial Field
3.  EQUIPMENT REQUESTED:

      *Soundboard
      *Lightboard

      *Scoreboard
       Podium
      Microphones
      Projection Screens

       AV Equipment (Please Specify)      
*Equipment may require district trained technician to operate; refer to Appendix A 
4. EVENT INFORMATION:

Is this event exclusively for Middletown Area SD students?       Yes
      No
Tickets:

       Will be sold


       Will not be sold
Event is for:

      Profit



       Non-Profit

5.  If Money is collected for this activity, what purpose will the money be used?

     
6.  DATE(S) and TIME(S) REQUESTED: 

(Please indicate AM or PM.  For re-occurring activities, please attach an additional sheet listing the dates and times)

Date(s):      
Event Time(s) Beginning:           End:       
Please list time needed to access the building:     









Please provide detailed information regarding the event:      
If granted permission to use the above property or facility and, if any, equipment or services, it is agreed by and between the school district and the requesting organization/individual as follows: 

1. The requesting organization or individual granted use will abide by all policies, rules and regulations of the school district on the conduct and deportment of persons in or on school district premises or facilities, whether now or hereafter adopted. 

2. The use of the property or facilities shall not, in any way, interfere with the operations of the school district or any of the programs or activities of the school district. If required for school district purposes, it is understood that the right is reserved to the school district to withdraw or rescind the grant of the use of the property or facilities on short notice.  All internal or outside organizations will be required to cancel practice, rehearsal, games, or performances when the school district has closed due to an emergency or inclement weather.
3. Each non-school related user shall present written evidence of the group or organization’s liability insurance in the amount of $1,000,000 combined limit for bodily injury and property damage.  The District must be included as an additional named insured and an acceptable Certificate of Insurance must be furnished with the application for building use. In the event of damage or loss to District property, the user and/or his/her/its insurance carrier shall be responsible for full replacement value.  The extent and degree of damage shall be in the sole, but reasonable discretion of the District.  The requesting organization/person shall provide to the school district with the application for building use, two copies of comprehensive public liability insurance policies for bodily injury and property damage in the amount of $1,000,000.  This policy must be taken out in the name of the requesting organization/person and the school district. 

4. Organizations representative will be required to arrive prior to, stay for the duration, and to the completion of the event.

Primary:   Name     



  Cellular Phone #      
      Alternate: Name      



Cellular Phone #     
5. School district property, facilities and equipment will be used in a careful and prudent manner so as to prevent loss, defacement or damage. Good order and discipline shall be maintained by the requesting group/individual.

6. Groups and organizations and all participants must confine their activities to the approved areas.

7. Weapons, alcoholic beverages, controlled substances, and drug paraphernalia shall not be brought onto district premises or into school district facilities. Use of tobacco products are prohibited in all school district buildings. 

8. School district property, facilities and equipment will be used in a careful and prudent manner so as to prevent loss, defacement or damage. Good order and discipline shall be maintained by the requesting group/individual. 

9. The requesting organization/person shall not obstruct the halls, ramps, entrances of lobby of any building nor permit any chairs or movable seats to be or remain in the passageways and will keep the passageways clear at all times. 

Initials      
10. The requesting organization/person shall comply with all applicable laws; all requirements of the police and fire departments and other municipal authorities, and shall obtain and pay for all necessary permits and licenses. The requesting organization/person shall pay all taxes required. 

11. No school property or equipment is to be altered or removed from the premises. Room(s) or facility used by applicant will be carefully examined after use.

12. The property or facilities will be vacated by the time set forth above and shall be left in as good a condition as when the use began. Performance of clean-up by the school district will not diminish or eliminate any liability for damages of the requesting group/individual.  Any change or variation must be approved by the Director of Plant Operations and/or Athletic Director and the building Principal as deemed appropriate.
13. Alteration or relocation of items or components mechanical or other- wise is prohibited unless prior written approval has been granted by the school district. 

14. School authorities must have free access to all rooms at all times.

15. The request organization (and the undersigned officer, agent or representative thereof individually and jointly and severally with the organization) or individual, agrees (a) to pay for and assume all and full liability for any loss or damages to persons or property or claims therefore resulting to or arising from the use of school district property or facilities by such organization or individual (and those granted access to the facility thereby) whether from an occurrence at the property or facility itself during such use, in or about available parking areas, or otherwise; (b) to reimburse and/or hold harmless the school district, its board of directors, and the members, agents and employees thereof from any such loss, damage or claim, including, but not limited to, its or their attorneys’ fees; and (c) to pay any attorneys’ fees and costs paid or incurred by the school district to enforce any obligations imposed under this paragraph or otherwise herein.  The District reserves the right to request a group or organization to arrange for police to be present in the case of large group meetings.  Such arrangements must be made with the proper officials in the police department.  The exact number of police required and rates to be paid will be determined by the police department.  Fees shall be paid by the group or organization directly to the police/security department.  A group or organization, with prior approval of the Buildings and Grounds Committee, may establish (non-police) security personnel for said event. The Building and Grounds Committee of the Board reserves the right to remove a non-police security service based on performance.  The group or organization is liable for any legal problems arising from the said event.
16. The school district is not responsible for the property of the requesting organization/person or of any property brought on school premises or in school facilities in connection with the use of school property or facilities by the requesting organization/person. All protective services desired by the requesting organization/person must be arranged by the requesting organization/person subject to the approval of the school district. The requesting organization/person shall be liable for the acts or omissions of any protective services engaged. The school district is not liable for the acts or omissions of any protective services engaged. 

17. The school district may remove from its premises/facilities any personal property left behind by the requesting organization/person or by anyone using the facilities. 

18. All fees are due and payable within thirty (30) days after the billing date. 

Initials      
19. Having read and understood the requirements as set forth by the Middletown Area School District’s Policy on Use of School Facilities, we hereby agree to abide by all rules and regulations in said policy and willingly affix our signatures.

20. No reservation will be made until this application is returned and approved by the School Board.

Date of request:      
Signature      
Printed name and title      
Please complete and return to:  Middletown Area School District





 Attn: Plant Operations Secretary





 55 West Water Street





 Middletown, PA 17057





 717-948-3327 ext. 3000

For District Administration Use:

Facility/Facilities    ___  Available

___  Not available at related time(s)
_____________________________

___ Approved              ___ Declined
Director of Plant Operations




______________________________

___ Approved              ___ Declined
Building Principal

______________________________

___ Approved              ___ Declined

Athletic Director



______________________________

___ Approved              ___ Declined
Food Service Director
If declined, please explain:__________________________________________________
_________________________________________________________________________
For Buildings and Grounds Committee Use:
___ Approved              ___ Declined

Date:___________________________

For School Board Approval:

___ Approved              ___ Declined

Date:___________________________
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