Middletown Area School District
55 West Water Street

Middletown, PA 17057

Application for Employment

	Name
	
	SSN#
	

	Address
	
	
	

	City
	
	State
	
	Zip
	

	Home Phone
	
	Cell Number
	
	Date of Application
	


POSITION DESIRED (Please check position desired)

	Secretarial
	
	Instructional Aide
	
	Personal Care Aide
	

	Crossing Guard
	
	Library Clerk
	
	Other
	


Are you available to substitute?   Yes                   No       

Equal Rights and Opportunities Policy

The Middletown Area School District does not discriminate on the basis of race, color, national origin, sex, age, or disability in its activities, programs, or employment practices as required by Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act.
The following persons are responsible for coordination of the districts efforts to meet its obligation with regard to non-discrimination: Section 504 and Americans with Disabilities Act Coordinator – Dr. Lori Suski, Assistant Superintendent; Title IV and Title IX Coordinator – Dr. Richard Weinstein, Superintendent of Schools, 55 West Water Street, Middletown, PA 17057.  Phone (717) 948-3300.

EDUCATION

	
	School
	
	Location
	
	Certificate/Degree

	High School
	
	
	
	
	

	College
	
	
	
	
	

	Graduate School
	
	
	
	
	

	Other
	
	
	
	
	


Special Training or Qualifications

	

	

	


Former Employment


Have you ever been employed by Middletown Area School District before?   Yes               No       

If yes, give date(s) and position(s) of employment held. 



Show present employer first

	Company/Organization
	
	Position
	

	Period Worked
	
	Reason for Leaving
	

	May we contact employer?  Yes [    ]  No [    ]

	
	
	
	

	Company/Organization
	
	Position
	

	Period Worked
	
	Reason for Leaving
	

	May we contact employer?  Yes [    ]  No [    ]

	
	
	
	

	Company/Organization
	
	Position
	

	Period Worked
	
	Reason for Leaving
	

	May we contact employer?  Yes [    ]  No [    ]

	
	
	
	

	Company/Organization
	
	Position
	

	Period Worked
	
	Reason for Leaving
	

	May we contact employer?  Yes [    ]  No [    ]


Date available to begin work 


A physical examination will be required after employment is offered.

General Background Information

You must give complete answers to all questions.  If you answer “Yes” to any question, you must list all offenses, and for each conviction provide date of conviction and disposition, regardless of the date or location of occurrence.  Conviction of a criminal offense is not a bar to employment in all cases.  Each case is considered on its merits.  Your answers will be verified with appropriate police records.
Criminal Offense includes felonies, misdemeanors, summary offenses and convictions resulting from a plea of “nolo contendere” (no contest).

Conviction is an adjudication of guilt and includes determinations before a court, a district justice or a magistrate, which results in a fine, sentence or probation.

You may omit: minor traffic violations, offenses committed before your 18th birthday which were adjudicated in juvenile court or under a Youth Offender Law, and any convictions which have been expunged by a court or for which you successfully completed an Accelerated Rehabilitative Disposition program.

	Have you ever been convicted of a criminal offense?
	Yes
	No

	
	
	

	Are you currently under charges for a criminal offense?
	Yes
	No

	
	
	

	Have you ever forfeited bond or collateral in connection with a criminal offense?
	Yes
	No

	
	
	

	Within the last ten years, have you been fired from any job for any reason?
	Yes
	No

	
	
	

	Within the last ten years, have you quit a job after being notified that you would be fired?
	Yes
	No

	
	
	

	Have you ever been professionally disciplined in any state?

· Professional discipline means the annulment, revocation or suspension, or having received a letter of reprimand from an agency, board or commission of state government, such as the Pennsylvania Professional Standards and Practices Commission.
	Yes
	No

	Are you subject to any visa or immigration status, which would prevent lawful employment?
	Yes
	No


NOTE:  If you answered “Yes’ to any of the above questions, please provide a detailed explanation on a separate sheet of paper, including dates, and attach it to this application.  Please print and sign your name on the sheet, and include your social security number.
PROFESSIONAL References (non-related)
	Name
	
	Phone Number
	

	Address
	
	Relationship
	

	
	
	
	

	Name
	
	Phone Number
	

	Address
	
	Relationship
	

	
	
	
	

	Name
	
	Phone Number
	

	Address
	
	Relationship
	


Do we have your permission to contact your references?


Additional Information
Provide any additional information you may wish to submit that will support your application.  List job related organizations, clubs, professional societies, or other associations to which you belong.  Please omit those that indicate your race, religion, color, national origin, ancestry, sex, or age.  Please indicate why you are interested in being employed by the Middletown Area School District.

I certify that the preceding information is true and complete.  I further understand that, once submitted, this application becomes the property of the Middletown Area School District.  Information submitted on or as part of this statement shall be accorded confidentiality as required by the applicable regulations of the Pennsylvania Department of Education.



Applicant’s Signature

Copies of Act 34 Security Clearance, Act 151 Child Abuse Clearance, and Act 114 FBI Clearance are required of each employee before employment can commence.  Please list your FBI Criminal History Record Information (CHRI) here 
.
Act 34 compliance (background check of prospective employees)
Each Pennsylvania resident must submit with his/her employment application a copy of a report of Criminal History Record Information from the Pennsylvania State Police or a statement from the Pennsylvania State Police that the State Police Central Repository contains no such information relating to that person.  The criminal record history report must be no more than one (1) year old.  The applicant MUST submit the ORIGINAL report prior to employment.

Act 151 (PA child abuse history clearance)

Each candidate must submit with his/her employment application a copy of an official clearance statement obtained form the Pennsylvania Department of Public Welfare or a statement from the Department of Public Welfare that no record exists.  The clearance statement must be no more than one (1) year old.  The applicant MUST submit the ORIGINAL report prior to employment.

ACT 114 (FBI CLEARANCE)
Each candidate must submit with his/her employment application their (CHRI) number for the hiring entity to access.  The clearance must be no more than (1) year old.  The hiring entity cannot provide a copy of the CHRI to the applicant.  Your Cogent Systems Registration ID:  PAE 



Return completed application to:
Superintendent of Schools


Middletown Area School District


55 West Water Street


Middletown, Pa 17057                                        Rev July 2009
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